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After School Classroom Checklist
Teacher:______________________________
Week of:_________________ 

Room:__________        Staff member:____________________________ 
	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday



	Return all tables and chairs to their original positions

	
	
	
	
	

	Put chairs on top of desks / tables on days prior to vacuuming
	
	
	
	
	

	Pick up papers, pencils and other objects from desks and floor
	
	
	
	
	

	Thoroughly wash tables used for painting, gluing or other projects
	
	
	
	
	

	Erase any writing you have made on the classroom boards
	
	
	
	
	

	Collect your students’ jackets, backpacks and other belongings before you leave
	
	
	
	
	

	Turn off the lights


	
	
	
	
	

	Close and lock windows
	
	
	
	
	

	Make sure doors are COMPLETELY shut & LOCKED!
	
	
	
	
	

	Other:
	
	
	
	
	

	Other:
	
	
	
	
	


Supervising Teacher’s Signature:___________________________________________

Comments: _______________________________________________________________________________

!! THANK YOU!!
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